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Be active. Be the best.




PERSONNEL SPECIFICATION
POSITION:
Engagement & Training Officer
ESSENTIAL CRITERIA:

1.0 QUALIFICATIONS:

1.1 
A degree or higher national diploma (HND) or equivalent in a sports related subject.
2.0 SKILLS AND ABILITIES
2.1
Competent in the use of IT and in particular Microsoft Office packages.
2.2
Competent in the use of digital media, including websites and social media channels.

2.3
Good written communication skills.
2.4
Good presentation skills.

2.5
Ability to use own initiative, organise own work and achieve agreed targets and objectives.
3.0 KNOWLEDGE AND UNDERSTANDING
3.1
Knowledge and understanding of the barriers to participation in sport and active recreation experienced by disabled people.
4.0 CIRCUMSTANCES

4.1
Ability to work evenings and weekends as required to carry out the duties of the post.

4.2
Access to a form of transport that will permit the post holder to meet the needs of the post in full.

4.3
Available and willing to undertake training necessary for the post.
DESIRABLE CRITERIA:
4.0     EXPERIENCE


4.1
At least 1 year’s full time experience (or part time equivalent) of working in a sport, leisure, 
training, communications or engagement role.

4.2      Experience of volunteering with a charity, community organisation or sports club.
Notes to all applicants:

Applicants must clearly demonstrate how their qualifications, skills and abilities, knowledge & understanding and experience meet the essential criteria on their application form.
This is an entry level post so previous experience is not essential. However, if we receive a large number of applications desirable criteria may be used for short listing if required.  

